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Honoxenne 06 yuebuo-meronnueckom oraene AHO AMNO «HYKI] « Crankoungopm»

I. O0mue nostoxkenus

1.1. YueOHO-MeTOAMYECKHI OTIEN SBIsSeTCS CTPYKTYPHBIM NOApa3AeIeHHEM ABTOHOMHORM
HCKOMMEDYECKOH  OpraHu3anuu  JOIOJIHUTEILHOTO HpOQECCHOHAIBHOrO  06pa3oBanus
«Hmxeropoackuii yueOHBINM KOHCYTbTAIIMOHHbII HeHTp « CraHkouHpOPMY | |

1.2. YueOHo-MeToauyeckuii otmen (manee — Otaen) co3saH B COOTBETCTBUHU CO ITATHBIM
pacnucaHuem ABTOHOMHOM HEKOMMEPYECKOH OpraHu3anue JOIIOJTHUTEIBHOTO
MPO(EeCCHOHATIEHOTO 06Pa30BAHUS «Crankoundopm» (nanee — Ilentp) Ha HEOTPAHMYEHHBIH CPOK
NESTEIIbHOCTH.

1.3. Ornen Haxomurcs B npsMoM NOAYHHEHHH Jnpekropa AHO [IIO0 «HYKI] «
CrankouHpop™m»

[.4. B cBoeit mestenpHOocTH OTiEN PYKOBOACTBYETCA 3aKOHOHATEJBCTBOM POCCHUICKOI
Genepauuny, nocranosnenusmu [IpaBurensersa Poccuiickoi Dejiepallui, HOPMATUBHBIMU aKTAMH
MunncTepeTBa oOpa3zoBanus U Hayku Poccuiickoit Genepanun, Yerasom AHO 1O «HYKII «
CrankorH(OpM» ¥ (GYHKUMOHHPYET HA OCHOBE 3aKOHOIATEILCTBA Poccuiickoit ®ejepanum,
Hacrosmero ITonoxenus, npukazos u pacriopskeHud upekropa [{enTpa.

1.5. Yuebno-meToauueckuit 0T/1e1 HEOCPEICTBEHHO Y4aCTBYET:

- B pCaIM3alNM  YINPaBICHYCCKHX PEIIEHUH 110 OCYIIECTBIEHUIO oOpazoBaTeIbHOH
ACATCIILHOCTH lleHTpa, HampaBieHHONW Ha peaTM3alMIO OMOJHHTEILHEIX PO eCcCUOHATBHBIX
00pa3oBaTeIBbHAIX IPOrPAMM M COBEPIIECHCTBOBAHMIE YNIpaBJIEHUs y4eOHBIM MPOLIECCOM:

- B pa3paboTKe JIONOTHUTEIbHBIX TPO}ECCHOHATBHBIX 00pa3oBaTeIbHBIX IPOrPaMM

- B Opraiu3alniy METOAMYECKOro odecnedenus yuebHOro npoiecca;

- OpraHu3anuy padboTe! aTTECTAMOHHBIX KOMHUCCHIA:

- B paboOTe 10 MOArOTOBKE K JIMIEH3UPOBAHHMIO JOOJHUTEIbHELX IPO(EeCCHOHATBHBIX
0Opa3oBatebHbIX Iporpamm LlenTpa;

- B IPOBEJICHUHU 00yuenus caymareneit [lenTpa mo 10mogHuTE BHBIM po(pecCHOHAIBHBIM
00pa3oBaTeIbHEIM IIPOrPAMMAM B YCTAHOBJIEHHBIX (opmax u meTojax.

1.6. Otzen koopauHUpyeT y4eOHO-METOMYECKYIO paboTy ¢ MPHUBJIEKAEMbIMH K y4eOHOMY
IPOLECCY NPCIOAaBaTe/IIMH B YACTH KaCAIOIIEHCS BLINOJTHICMBIX UMK (GyHKIMHA 110 opraHuzanuu
1 obecrieyeH o y4eOHOro Iporecca B LlenTpe.

1.7. Crpykrypa ® wrar ormena ofipeneiatoress jgupexropom AHO IO «HYKI[ «
CrankouHpopm».

1.8. JlessTeIbHOCTD 0T/l OCYIECTBIISETCS HA OCHOBE FOIOBOIO [UIAHA pabors! LlenTpa.

I1. Crpykrypa y4edHo-MeTo1HYecKoro oT1e1a

2.1. CrpykTypa oT/1e/1a onpeeNseTcs MTaTHbIM pacniucanueMm LleHTpa.

2.2. B xavecrBe mnpenopasateneii Otaena MOTI'YT NPHUBJIEKATBHCS BEAYIIHE CHIELMATUCTDI
MPEANPHATHH, BIAICIOIIME 3HAHUSIMH B IIPENONABATEIbCKOM 00J1acTH, 3HAIOWIWE I[IpaBUIa M
METOZBI O0YYEHHS, UMEIOIIHE HABBIKH HCIIOJIb30BAHUS 000pYIOBaHHS M TEXHUYECKHX CPEICTB,
HCIIOJIb3YEMBIX IIPH OCYIICCTBICHHH O0Yy4YCHHS, a TaK JKe JOKYMEHT YCTAHOBJIEHHOIO oOpasua Ha
BUJI pabOT 10 KOTOPBIM Oy1eT poBOIUTCS 06yYeHHE.

2.3. PaboTHMKM OT/e/1a HA3HAYAIOTCS HA JOJIKHOCTH U OCBOOOKAAIOTCS OT 3aHUMAaEMBIX
JoJIDKHOCTER mpukasoM Jupekrtopa [lentpa. Kpanuduxaumonnsie TpeboBanus, (PYHKIIMOHATLHEIE
O0A3aHHOCTH, IIpaBa, OTBETCTBEHHOCTh PABGOTHHKOB OTIE/a PErJIaMEeHTHPYIOTCS  TPYJIOBBIM




JAOTOBOPOM M JIOIKHOCTHBIMH HHCTPYKLHUSIMH, YTBEPKACHHBIMHU Jlupexropom IlenTpa.
ITI. OcHoBHbIe 3a7a4n Y4€0HO-MeTOAHYeCKOro 0T/1e1a

3.1. OcHOBHBIMH 3atauamMu oTxeNA SIBJISIFOTCS:
3.1.1. OpranuszannonHoe obecrneuenye BLIIIOJIHCHUA 3aKOHOIATEIBHBIX aKTOB POCCHECKOMN

Dejlepauy, NOCTAHOBICHMI [lpaButensctea PO, HOPMAaTHBHBIX  aKkTOB MuHHCTEpCTBA
oOpasoBaHus U Hayku PO [IPHKA30B, paclIOPsKEHHH TUpeKTopa.

3.1.2. Ioanepxanue HPOLICCCOB MCHE/DKMEHTA KayecTBa B cepe 00pa30BaTeIbHBIX YCIYT
Llentpa.

3.1.3. PaspaGorka yueGHBIX MIAHOB 1O Beem peamusyeMbiM LleHTpoM nomoNHUTETBHEIM
IPO(YECCHOHATBHBIM TIPOrPAMMAaM MOArOTOBKH CHCHHATTHCTOB U pabo4nX, H OpraHu3amys paboThl
10 MX BBITOJHEHHUIO.

3.1.4. OGecrieuenue PO(eCCHOHAIBHOM NOATOTOBKH. [TPO(ECCHOHANBHOMN TIePeroroTOBKH
# TOBBIICHHS  KBaTMQUKALMK  caymarenei 1o ACHCTBYIOIIMM  JOMOJHHTEIbHBIM
[TPO(ECCHOHATBLHBIM [IPOIPAMMaM LleHTpa, yTBEPKIEHHBIX B YCTAHOBJICHHOM [IOPSIIIKE.

3.1.5. Oprasmzamus wu KOHTPOJIb  y4eOHOro mpouecca, pa3zpaboTka MEP 10 €ro
COBCPIICHCTBOBAHMIO B paMKax JEHCTBYIOLIEH CHCTEME Ka4CCTBa, BbLIABJICHHUE HEraTHBHBIX
Ipo0JIEM y yHacTHUKOB 00pa30BaTelIbHOTO [IpOLicCCa, ONpe/ie/ieHne NPUYMH HX BO3HHKHOBEHHMS,
BBIOOD ITyTEH M CPEJICTB UX PEIICHMUSI,

3.1.6. Opranusanus u npoBe/ieHUe ONEHKH 3HAHMN H aTTCCTAllMHU CIIyluaTesed 1o uroraMm
[IPOBEJACHHOI'O 00yYeHusl.

3.1.7. Koopauuauus paborsl 1o MCTOAMHECKOMY ODecrieueHHI0 yyeGHOrO mporecca,
BHCJIPEHHIO HOBBIX 00pa30BATEIILHBIX TEXHOIOTHIH U CPEACTB OOYYECHHS, TOJI0KUTEILHOTO OMLITA
yueOHOH paboThL.

3.1.8.  Obecneuenne ycinoBuil JUIS  NOBBIIICHHS NpOQECCHOHANTBHOIO  MacTepeTBa
[IPCTIO/IaBaTEILCKOIO COCTaBa Ha COOTBETCTBYIOIUX KYPCax H [OCPEJICTBOM IPOBENCHHS YueOHO-
METOAHYECKHX COOPOB M PacIpOCTpaHEHHS YYeOGHO-METOIHUYECKHX M y4eOHO-OpraHu3aluOHHBIX
MaTepHaJIOB.

3.1.9. Koopaunanuus B3aumoieHCTBUS © APYTHUMH 00pa30oBaTe/IbHBIMU YUPEKIACHUSIMH 110
Y4eOHBIM M METOUYECKHM BOIIPOCAM.

IV. OcHoBubIe hpyHKIMHU Y4e0HO-MeTOAHIECKOT0 0T 1e/1a

4.1.  Y4ebHo-merommyeckuii oTIe OCYHIIECTBISICT  IUIAHUPOBAHUE, OPraHU3allii0 WU
KOHTPOJIE 00pa3oBaTEILHOIO MTPOIECcca B LlenTpe.

4.2. Ha yueGHO-MeToMYecK il OTAe BO3IAraoTes:

4.2.1. Ilo yuebGHO-MeTOMHYECKOI pabore:

- GOpMHPOBaHHE y4EeOHBIX I1JTAHOB:

- paspaboTka y4eOHBIX NPOrpaMM YUeOHBIX JTHCIHILTHE KYPCOB MpPO(hECCHOHAIBLHOI]
HICPCIIONTOTOBKM M MOBBINCHUS  KBATHOUKAIMH  aBHACHCIHAIHCTOR 10 HallpaBJICHUAM
00pa3oBaTeNLHON AeSTeIbHOCTH [lenTpa;

- YACT H aHAIM3 TIO0CCHIAaCMOCTH y4eOHBIX 3aHATHIl, pe3yibTaToR TEKYIIETO KOHTPOJIA
YCIICBACMOCTH M HTOTOBOH aTTECTALMK CIIYIIATECH:

- MSYHCHHC TICPENIOBOTO  [€JaroTM4YeCcKOro ONbITa B NPOGMIBHBIX 00pa3oBaTeNIbHBIX
OpraHuM3anuax, paspaboTka Ha 3TOH  OCHOBe IpC/UIOKEHUH 110  COBEPIIEHCTBOBAHUIO
00pa3oBaTeILHOronpoIecca: MOHHUTOPHHI" KauecTBa y4eOHOro mporecca, GopM U METOIOB
€ro IPOBEACHHUA

- HPOBCPKA JIMI, TOCTYNAIOMMUX Ha OOy4eHHEe s MOITBEPKICHUS HX KBaJIM(DUKAIIHH,
IPUEMIIEMOH U1 Jla/IbHeHIIET0 00y yeH s

- OPTaHH3allMsl TEKYIEro KOHTPOJIS B HTOTOBOM aTTeCTalluy CIYyIIATEJIeH MO pe3yJIbTaraM
00y4YeHus;

- OLCHKA 3HAHUH U YPOBHS IpodhecCHOHAIbHBIX KOMIIETEHIIMH, IOJTYYEHHBIX CJ1yILATEISIMHU
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I10 pe3ysibTaTaM o0y4yeHus:

- OPTaHu3alMA TEKYLIEr0 KOHTPOJISI BBIIOIHECHHUS Y4eOHBIX IITAHOB U PaCIHCAHUI y4eOHBIX
3QHATHH, HCIIOIHEHUs peIIeHHI] Y4eO0HO-METOIMYECKOro COBCTA, IPHUKAa30B M pacloOpsKeHU
Jlupekropa [lenTpa no yuebHo-MeTO MHYECKIM BOIIpocaMm, y4yeOHOU Harpyzku [IpenoJaBaTeIbCKOro
COCTaBa, 1eATEILHOCTH OT/Iea:

- obecrievenne moapasaeeHud U [IPENIOAABATEIILCKOTO cocTaBa Y4ebHOTro nerarpa JITO
Y4E€OHOH U MeTOAMYeCKOi] JOKYMEHTalHEH.

4.2.2. Tlo opranu3anuoHHoii padore:

- YdacTue B pa3pabOTKE TONOBLIX ¥ IICDCIICKTUBHBIX  IUTAHOB  DA3BUTHS U
COBCPIICHCTBOBAHUS y4eOHOM MaTepHATLHON 64361 LlenTpa;

- PacteT YaCOBOH Harpys3KH IPero;[aBaTeIbCKOro COCTABA HA Y4€OHBIE KYPCHI;

- OIIPCACTICHUE TIpenogaBaTesiel, MpuBIeKaeMbIX JUTs [IPOBEJICHUS KYPCOB;

- paspaboTka W mojyepxkanue B pabo4yeM COCTOSIHUU HOPMaTHUBHBIX JIOKYMEHTOB M
CTaH/1apTOB 00pa30BaTEIbHON AESTEILHOCTH [lenTpa;

- AOKYMCHTHPOBAHHC MNpPOLEAYP [O OpPraHM3aLiH, OOCCIICYCHHIO W OCYILECTBIICHHUIO
[TPOLECCOB NPOYECCHOHATBHOM IIOArOTOBKH aBHAIMOHHOIO [IepcoHana;

- OIPCHACICHHE IIOKA3aTeIeH KauecTBa MOJArOTOBKM CHEIHAIMCTOR W METOJIOB KOHTPOJIS
Ka4eCTBa 110 paspeIleHHBIM BHAAM HMX I10TOTOBKH:

- HOCTOSHHOC COBEPIICHCTBOBAHME IIPOLECCOB, HPOLUCAYyp U Olepaluil Mo yupaBIeHHIO
KaQ9CCTBOM ITOATOTOBKH II€PCOHANA [10 JOTOJHUTEILHLIM [IPO(eCCHOHAILHBIM [IporpaMmam,
peasm3yeMeIiM LleHTpom;

- pa3paboTKa IPOEKTOB IIPHKA3OB, PacIOpsUKEHHH U JIDYTUX JTOKYMEHTOB 10 BOIIpOCam
[ITTAHUPOBAHUS, OPraHU3allMK U KOHTPOJIS Y4eOHOro [TpoLecca 1 METOAHYECKOH paboThI:

- OKCIEPTH3a M  COTJIaCOBaHHE JOKYMEHTOB  I10 y4eOHO-MeToMYeckol  paBore,
paspabatreiBaeMbIX B L[eHTpe:

- OpPraHM3allus  TEKYLIEro KOHTPOJS CBOEBPEMEHHOCTH | Ka4yecTBa pa3paboTku
YCTaHOBJICHHOH JOKYMCHTAILMHU 110 [UIAHUPOBAHUIO U OpraHM3aluK 00pPa30BATENBHOTO NMPOLECcca B
LlenTpe;

- OpraHusanus  COBCIIAHWH, 00pa3oBaTeILHBIX CCMHHApPOB ¥ KOHCYJIbTHPOBAHHE
COTPYAHHUKOB lleHTpa 1o Bonpocam:

- Y4eOHOH M y4yeOHO-MeTOIUYecKOi paboThl, peNaKIMOHHO-U3IaTENECKON padoThI,
CHCTEMBI MEHE/DKMEHTA KAa4eCTRa;

- MOATOTOBKA TMPEJIOKCHHUH 110 CTHMYJIHPOBAHHIO TBOPYECKOH aKTUBHOCTH U MHMULIMATHBEI
COTPYAHHKOB OT/Ie]1a (B chepe ACATCIIPHOCTH, ONIPEAECICHHON HACTOSIIUM HOHU}KeHHeM);

- COCTABICHHE OTYCTHBIX JIOKYMEHTOB I10 OCHOBHBIM IOKA3aTeTsM o0OpasoBareibHOH
nesarenbHocTH LlenTpa, npeacrasiisieMbx B OPlalbl YIIpaBICHHS 00pa30BaHUEM M OpraHbl Ha/J30pa.

V. lokymenTauus y4eGH0-MeToMYecKOI0 0T/1e/Ia

J.1. B yyebno-MeToamyeckom oTaene Benercs ClIeayromas J0KyMEeHTAIUS

- IJIAHBI padOTHI y4eOHO-METOIMYECKOTO OTJeNna;

- Y4EOHBIC [1JIaHBI ¥ rpadMKu yueGHOro [npoiecca;

- MHIHBHYQJIbHBIC MECSYHbIC IIJIaHBI YUEOHO-MEeTOIHYeCKO paboTel mpenojgaBarenei u
OTYEThI 00 UX BBIIOJIHEHUU

- [IAHBI-TPA(QUKY TTOBBIICHUS KBATHDHKAIHH npenoaasaresei L{enrpa;

- PacliuCaHus y4eOHBIX 3aHITHH, 3a4ETOB M HK3aMEHOB MO KOXI0MY yueOHOMY KypCy:

- KYPHAJIBI y9€Ta MOCCIEHUS 3aHATUH CITyIIATEIISIMH:

- CBOJHBIC IaHHBIC U OTYETBHI O PE3yJIbTATaX HTOIOBBIX ATTECTALIMIA C/IyllIaTeNIeH 1o Kypcam
AOTIOJTHHTEIBHOH I1PO(ECCHOHAIBLHON MOATOTOBKH (IIOBBIIEHHS KBATMPUKALINH):

- IPOTOKOJIBI HTOTOBOM aTTECTAIMH I10 HTOTaM 00yUeHHs:

- YUEOHBIE IPOrpaMMbl U TEMATHYCCKUE [1JIAHBI;

- 9K3aMCHAIIMOHHBIC OUJIEThI, TECTHI TEKYIIEro KOHTPOJIsI H UTOIOBOI'0 aTTECTALIMM 3HAHMUI
I10 IPOBOJIMMBIM Kypcam




VI. Ilpasa

PabotHuxu Otnena umeror IPaBo:

6.1. laBath cTpyKTYpHBIM ITOAPA3/IC/ICHUAM M OTACIBLHBIM CIICIIHATHCTAM LlenTpa ykazanus
II0 BOIIpOCaM, BXO/ISIIIHM B KoMIteTeHIInI0 OT/rena.

6.2. Tpebosare u momyuars ot APYTHX CTPYKTYPHBIX noApas/ienenuit LleHTpa Heo6X01uMbre
AOKYMCHTBI M MaTCpHAIIBI (MH(OPMALIHIO) IO BONPOCAM, BXOIAILIMM B KOMIIETEHIHI0 OTrea.

6.3. Bectu mepemnucky no Bompocawm, BXOMAIIMM B KoMnereHuuro OTaena, a Takke 1o
APYT'UM BOIIpOCAaM, HE TPeOYIONIMM COIrJIACOBAHHUS C Hupekropom LlenTpa.

6.4. IIpoBOIUTH COBEIAHMS IO BOLIpOCaM, BXozafmuM B kommnereHuuro Ortaena, u
y4aCTBOBATh B TAKHUX COBEIAHUSIX.

6.5. B HeoOXomumbIxX ciryyasx, [IPH PCIICHHH BOIPOCOB, CBA3AHHBIX C IOPYYCHHEM
Hupexropa Ilenrpa, npusnekars B yCTAHOBJICHHOM NOPSIZIKE K COBMECTHOH paboTe COTPYIHMKOB
ApPYTUX noapasjaeseHuit Llenrpa.

6.6. JlaBaTe pa3zbicHEHMS, PEKOMEHIALMH W YKa3aHusa 110 BOIIPOCaM, BXO/SIIHUM B
KoMrneTeHuuo Otaena.

6.7. IloBbimars npodeccronanbyo KBaJIM(DUKALIHIO.

6.8. ITonyuars pecypcHoe oGecnieuenue u MHPOpMaLHIO, HEOOXOIUMYIO JUIS KAYE€CTBEHHOLO
1 9 (HEKTHBHOTO BBITIOJHEHUS JOKHOCTHBIX 00S3aHHOCTEH.

6.9. BsaumojelictBoBare ¢ apyrumm CTPYKTYPHBIMH  10/ipasaenenusmu  Llentpa npn
PCLICHHHA BOIIPOCOB, OTHOCAIIUXCS K KOMIIETEHIIMH OT/ENAa, B TOM YHCJe:

- HOJXyHaTbh MaTepuaiibl (CHpaBKd, HMHPOPMANHUIO), HeOoOXOMMMBbIE IS OCYILIECTBJICHUS
padoT, MPOBOAUMEBIX YUEOHO-METOIHYECKUM OTIEJIOM;

- TOTOBHTH IIPEJUIOKEHUS PYKOBOACTBY LleHTpa u ero CTPYKTYPHBIM ITOApA3ACICHUSM 10
COBEPIIEHCTBOBAHHIO Hay4YHO-METOAHUYECCKOMH, Yy4eOHOI, PCAAKIIMOHHO-U34aTEIBCKOM
ACATCIILHOCTH, a TakKe 110 BonpocaM CMK u conmanbHO-IICHX0I0rHYecKoi ITOJIEPIKKH.

VIIL. BzanvoaeiicTBue yue6H0-MeTOMY€CKOI0 oT/e/Ia

7.1, Y4ebHO-MeToMMYecKHUi  OTJEN B3aUMOJICMCTBYET CO BCEMHU CTPYKTYPHBIMH
HOAPASNCICHUAMH B ITPEIC/IAX BO3IOKEHHBIX HA HETO 3a/1a4 U (DYHKIIUH.

7.1.1. Ilpenocrasnser: B Gyxraarepuio

- HH()OPMAIHIO O HAIMYUU BAKAHTHLIX MECT NPENOAaBaTEe/ILCKOI0 IMEPCOHANA;

- CBCACHMA O TNPO(ECCHOHAILHOH MOArOTOBKE [PEIO/IABATEIbCKOrO COCTaBa, MPOEKTHI
[IPUKA30B II0 BOTIpOocaM y4eOHOH pabOoThI Ha BUSHPOBAHME M [10JITHCE J{npekropa IlenTpa;

- Tabens yuera pabGouero BpeMeHw COTPYAHHKOB, pac4YeT YacOBOH Harpysku
[IPCTIONIaBaTC/IbCKOrO COCTaBa M OTYETHI O BBIIOJHEHHH €KEMECSYHBIX MHAUBHYAJIbHBIX IJIAHOB
y4eOHO-METOIYECcKOM paboTh! IpernoiaBare;iei.

VIII. OrBercrBeHHOCTE

8.1. Bcro momHOTY OTBeTCTBEHHOCTH 3a KayecTRO U CBOEBPEMEHHOCTEL BBIIIOJHEHUS
BO3JIOKCHHBIX HacTosmuM llooxxennem va Otzen 3ana4 u hyukuumit Hecer JIUPEKTOP.

8.2. CTeneHb OTBETCTBEHHOCTH JPYrUuX paOOTHHKOB yCTAHABIMBAETCS X JOIKHOCTHLIMU
MHCTPYKIHUSIMH.,




